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0 MEPCOHATBLHBIX IAHHBIX PAGOTHHKOB MyHHIHNIAILHOTO GI0KETHOTO JAOIIKOJABbHOI0
00pa30BaTeJILHOI0 yUpesIeHHs «[lerckuii cax Ne36 «Kos10KoIbYHK
1. O6mmue nonoxeHusn

1.1.  Hacrosmee ITomoxernue o HIEPCOHAIBHBIX JaHHBIX PabOTHUKOB (majee — [Tonoxenue)
pa3paboTaHo IS MYHHIMNAIBHOTO OFO/UKETHOTO  JIOIIKOJIBHOIO o6pa3oBaTeLHOro
yuapexaenus «Jlerckuit cag Ne36 «KomoKOMBYmKY ropoga Py6uoBcka (mamee — MBJI0Y),
MMCHYEMBIH B HanbHelimem «PaGoTomarensy, B coorBeTcTBUU ¢ KoHctutynmeit Poccuiickoii
Oeneparmn, TpynoBEIM  KOZEKCOM Poccuiickoii  ®enepanun, I PaXIAHCKUM  KOJIEKCOM
Poccuiickoit ®enepanun, Hanorossim Kozekcom Poccuiickoit  ®eneparmn, DenepanbHBIM
3aKkoHOM «O6 uHbopMayy, MHGOPMAIMOHHEIX TCXHOJIOTHAX M O 3aliuTe HH(QOpManumy,
DeniepaabHEIM 3aK0HOM «O HIEPCOHATBHBIX TaHHBIX» OT 27.07.2006 r. Ne 152-3 (B penaxmuu
ot 23.07.2013 Ne 205-®3), [Ipasuiamu BHYTPCHHEr0 Tpy10BOTo pacnopsiaka MBIIOY.

1.2, Jlannoe ITonoxenne ONPENCIIACT NOPANOK 00pabOTKH MEPCOHATBHBIX JAHHBIX pabOTHHKOB
MBJIOY, o6ecneunsaer ATy TIpaB U cBOOOA paGotHHKOB MBJIOY npu o0paboTke ux
TICPCOHAILHBIX JIAHHBIX, IPENOTBPAIaeT HCCAHKIIMOHMPOBAHHBINA JIOCTYNI K MH(pOpMAaImH, ee
TIPOTHBOIIPABHOE KOIMPOBAHUE, HCKAKEHHE, TIPEIHAMEPCHHOE  PACIIPOCTPAHEHHE HEBEPHOM
MHPOPMALIMK,  HCIIONB30BAHKE MHQOPMALMH B TIPECTYNHBIX W KOPBICTHBIX  [IEJIAX,
YCTAHABINBACT OTBETCTBEHHOCTh JOJKHOCTHBIX JIMII, MUMEIOIUX JIOCTYIl K HEePCOHAILHBIM
AaHHBIM  paboTHukoB MBJIOY, 3a HeBBIIONHEHME TpeOOBaHUi HOpM, PEryIupyrOImMX
00paGoTKy 1 3aLHTY IEPCOHATHBIX AAHHbLX.

1.3.  Bcee paborHuku MBZIOY nomkHbl 6BITE 03HAKOMIICHBI C Hacrosmmm [lonoxxennem mon
noanuce. 1.4. Pexum KoHpUASHIMATBHOCTH lICPCOHAIPHBIX JIAHHBIX CHUMAETCs B CIIyYasx MX
00€3MIMYNBAHNS ¥ 110 HCTEUeHHH 75 et CPOKa MX XpaHEHHUsl, MIIH MPOIEBAETCS HA OCHOBAHUM
3aKII0UCHIs SKCTIepTHON KoMucenu MBJIOY, ecin nroe He OIIPE/ICJIEHO 3aKOHOM.

1.4, Kommus nacrosimero ITomoxkemus PasMECINaeTcss Ha OQUIHAIBEHOM caiire MBJIOY B cetn
Wurepuer (http://ds36.ed};c_rub.m) 1 HHQOPMAIIHOHHOM CTeH/Ie MBJI0V.

1.5.  Hacrosmee ITonosxkenue lpuHuMacTest  [Ipoeoro3ubM - kKoMuTeTOM, COTJIaCOBBIBAETCS
O6umm cobpanuem paGoTHukoB MBJIOY, yrteepsxaaercs lpuKasoM 3asejyromero MBJIOY.
Cpox netictBust nanHOro TlonosKkeHus He orpanuyen. Ilonoxenne neitctByror g0 IPUHATHUS
HOBBIX.

2. OcHOBHbIE IOHSATHS H COCTAB [IepCOHAIbHBIX JaHHBIX PA0OTHHKOB

2.1.  Jlns peanmsanmu nesneii Honoxenns nenonsyrores CIACAYIOLIME OCHOBHBIE ITOHSTHS
- IIEpCOHAIbHBIE MaHHBIE PabOTHUKA — JI0Gas MH(pOPMANUs, OTHOCSINAsACA K OIpe/ICIECHHOMY
WK OLPEICICHHOMY Ha OCHOBAaHHH TaKOii uHGOpMauMK paGOTHMKY, B TOM umcie ero
amuimio, ums, oTuecTso, TOZL, MECALL, f1aTa i MECTO POY/ICHHS, ajipec, cemeiiHoe, CoLMaIbHOE,
MMYIICCTBCHHOE IOJIOXKEHHe, 00pasoBaHue, npopecens, TOXOABL, Apyras uHbopMaIs,
HeoOxoamMasi paGoToaaTeo.

B cBa3u ¢ TpynoBeiMu OTHOILIEHUSAMU;

IOJIO)KEHUE




- 00paboTKa TepCOHAJBHBIX JAaHHBIX - cOOp, CHCTEMaTH3alus, HAKOIUICHHE, XpaHEHHE,
yTouHeHue (OOHOBIIEHHE, U3MEHEHHUE), HCIOJIb30BAHUE, pacHpocTpaHeHue (B TOM YHCIE
nepenaya), ooe3TMurBaHue, OJIOKUPOBAHKUE, YHUUYTOKEHUE MEPCOHANIBHBIX TaHHBIX paOOTHHUKOB
MBJOY;

-  KOH(UAECHIMAIHHOCTh TEPCOHAIBHBIX JIAHHBIX - 00s3aTelbHOE Il COOJIOJEHUS
HA3HAaYEHHOIO OTBETCTBEHHOI'O JIMIlA, IOJIYYUMBUIETO JOCTYN K HEPCOHAIbHBIM JTAHHBIM
paboOTHUKOB, TpebOOBaHHE HE JOMYCKaTh UX paclpocTpaHeHus Oe3 coriacus pabOTHUKA WU
MHOT'0 3aKOHHOI'O OCHOBAHUS;

- pacupocTpaHEHHME MEpPCOHAJIBHBIX JAaHHBIX - JCHCTBHUS, HaNpaBlIEHHblE HA Iepeaaydy
NEPCOHANBHBIX JaHHBIX PAOOTHUKOB OMNpENEICHHOMY Kpyry Jull (mepejada MepCOHAIbHBIX
JAHHBIX) WJIK Ha O3HAKOMJIEHUE C MEPCOHAJIBHBIMU JAHHBIMU HEOTPAHMYEHHOTO Kpyra JIMI, B
TOM 4YHuCle OOHApOJOBAHME IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB B CPEJCTBAX MAaCCOBOM
uH(pOpMallUK, pa3MelleHHe B  HMHPOPMALMOHHO-TEIEKOMMYHUKAMOHHBIX  CETAX  WJIU
MPEIOCTABICHNUE JOCTYIA K IEPCOHATBHBIM JaHHBIM PAOOTHUKOB KAKUM-THOO HHBIM CIIOCOOOM;

- HCHOJB30BAHHUE MEPCOHAIBHBIX JAHHBIX - JEHCTBUSA (ONEpalMH) C NEepCOHAIbHBIMU
JTAHHBIMH, COBEpIIAEMbIC JTOHKHOCTHBIM JulioM MB/IOY B nensix npuHATHS PEMIEHUNA WA
COBEpIICHUS] HWHBIX JEUCTBUHM, MOPOXKAAOLIUX HOPUANYECKHAE IOCIEACTBUS B OTHOLICHUU
PabOTHUKOB JIMOO MHBIM 00pa30M 3aTPAaruBaIOIIMX WX MpaBa U CBOOOJBI WM TpaBa U CBOOOIBI
JIPYTUX JINII,

- OJIOKMpOBaHKME NEPCOHATIBHBIX JAaHHBIX - BPEMEHHOE MpeKpalieHre coopa, CucTeMaTH3aluu,
HAKOIUICHUSI, WCIOJIb30BaHUs, PACIIPOCTPAHECHHS MEPCOHATBHBIX JAaHHBIX PAOOTHUKOB, B TOM
YHClIe UX Nepeaayn;

- YHMYTOKEHHUE MEPCOHANbHBIX JaHHBIX - JEUCTBHS, B pe3yjbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTH  COJIEp’KaHWE TEPCOHAIBHBIX JaHHBIX B  WHMOPMAIIMOHHOW  CHCTEMe
MEPCOHATBHBIX JTAHHBIX pAOOTHUKOB WU B pe3ybTaTe KOTOPHIX YHHUUTOXKAIOTCS MaTepHUaIbHbIC
HOCHUTEJHU NePCOHAIBHBIX ITaHHBIX PAOOTHUKOB;

- 00€3/IMYMBaHNEe MEPCOHANbHBIX JAaHHBIX - JEHCTBUS, B PE3ylbTaTe KOTOPHIX HEBO3MOXKHO
OTIPEeNIEINTh MIPUHAIICKHOCTh MIEPCOHATBHBIX JAHHBIX KOHKPETHOMY PaOOTHUKY;

- 0o0leNoCTyNHbIE MEpPCOHAJbHbIE JaHHblE - [EPCOHAJIbHbIE  JIaHHbIE, JOCTYI
HEOTPaHUUYEHHOTO KpyTa JIUI] K KOTOPbIM IIPEIOCTABIIECH C COrylacusi pabOTHUKA UM HA KOTOphIE
B COOTBETCTBHUU C (heJepalbHBIMU 3aKOHAMHU HE PaCHpoCTpaHseTcs TpeOoBaHHE COOIIOICHHUS
KOH(pHMICHITNATBLHOCTH;

- uH(opMaIus - cBeleHUs (COOOIIeHUs, JaHHbIE) HE3aBUCUMO OT (DOPMBI UX MPEACTABICHHUS;

- TOKyMEHTHpOBaHHasi HHpopMalus - 3aMKCUPOBAaHHAS Ha MAaTepUAIbHOM HOCHUTEJIE MyTEeM
JOKYMEHTHPOBaHUS HWHGOpPMAIMsl C PEKBU3UTAMH, MO3BOJISIONIUMH OMNPEICIUTh TaKyIo
UH(OPMALIMIO UK €€ MaTepuaibHbIi HOCUTEIIb.

2.2. B cocraB mnepcoHadbHbIX JaHHBIX paboTHHkOB MBJIOY BXOmAT JOKYMEHTHI,
cofepaiiue MH()OpPMAalLKI0O O MACIOPTHBIX JTAaHHBIX, 0OOPa30BaHWHU, OTHOIIEHWU K BOWHCKOM
00513aHHOCTH, CEMEWHOM IIOJIO)KEHUHU, MECTE >KUTENIbCTBA, COCTOSHUHU 3/J0POBbS, a TaKXKe O
IpebIAYIINX MECTaxX UuxX paboThI.

2.3. Komruiekc JOKyMEHTOB, COMPOBOXKIAIOIINN Mpoliecc 0OpMIIEHUS TPYIOBBIX OTHOLIEHUHN
padorauka B MBJIOY mipu ero npueme, nepeBoJie ¥ yBOJIbHEHHUH

2.3.1. Undopmanus, npeacrapisemMas paOOTHUKOM IMpH MOCTyIUiIeHUd Ha padoty B MB/IOY,
JOJDKHA HWMETh JOKyMEHTalbHylo ¢opMmy. [lpu 3akioueHud TpPyAOBOTO JIOTOBOpa B
COOTBETCTBUHU €O CT. 65 2. OCHOBHBIEC MOHATHS M COCTaB MEPCOHAIBHBIX JTaHHBIX PaOOTHUKOB
TpynoBoro komekca Poccuiickoit ®denepanuu nuio, MocTynaromiee Ha paboTy, MpPeabsIBISET
paboToaaTento:

- MacMopT WM UHON JOKYMEHT, YIOCTOBEPSAIOIINNA TUUYHOCTH;

- TPYIOBYIO KHUXKY, 332 HCKJIIOYEHHEM CIIy4aeB, KOTJa TPYIOBOH JIOrOBOP 3aKIHOYAETCs
BIIEpBbIC WK PAO0OTHUK MOCTYMAaeT Ha pabOTy Ha YCIOBHUSIX COBMECTUTENIbCTBA, JINOO TPya0Bas
KHIKKA Y paOOTHHUKA OTCYTCTBYET B CBSA3M C €€ YTPATON UM IO JPYTUM MPUYNHAM;



- CTPaxoOBO€ CBUJIETENBCTBO IOCYAAPCTBEHHOTO IEHCUMOHHOI'O CTPAaXOBAHUSI;

- JOKYMEHThl BOMHCKOTO y4eTa - JUIsi BOGHHOOOSI3aHHBIX U JIMII, MOJJIEKAIIUX BOUHCKOMY
yuery;

- IOKyMEHT 00 oOpa30oBaHUU, O KBAIU(PHUKAIMK WIM HAJTUYUU CIECIHUAIBHBIX 3HAHUN - MU
MOCTYIUIEHUH Ha paboTy, TPEOYIONIYIO CHEIUATbHBIX 3HAHUN WU CIIEHUAIbHON MOATOTOBKH;

- cBueTeNnbCTBO 0 npucBoennu MHH (mpu ero nanuuuu y paboTHHKA).

2.3.2. Ilpu opopmnenun padotnuka B MBJIOY cexperapeM 3amoiHseTCs] YHUPHUITIPOBAHHAS
dopma T-2 «Jluuynas kapTouka pabOTHUKA», B KOTOPOH OTPAKAIOTCA CIEAYIOLIME aHKETHBIE U
ounorpaduueckue naHHble paboTHUKA: - obmue ceeaeHus (P.M1.0. paboTHuka, qaTa poxACHUs,
MECTO pOXKJIEHUs, TPaKIaHCTBO, 0Opa3oBaHue, Mpodeccusi, CTax paboThl, COCTOSTHUE B Opake,
NacHoOpTHBIE JaHHBIC); - CBEACHHS O BOMHCKOM y4eTe; - JIaHHble O Ipueme Ha paboty; B
JTadbHEUIIEM B JIMYHYIO KapTOUKy paOOTHHMKA BHOCSITCA: - CBEACHHUS O MEpeBOAax Ha JPYTYIO
paboTy; - cBeleHHs] 00 aTTecTallluM; - CBEJCHUS O TMOBBIINICHUU KBATU(DUKALNK; - CBEICHUS O
npodeccuoHaIbHONW MEpernoAroTOBKE; - CBEIEHUsS O Harpaaax (MOOUIPEHHUsX), MOYETHBIX
3BaHUSX; - CBEJICHUsI 00 OTIYCKaX; - CBEJCHUS O COIMATIbHBIX TapaHTHUSX; - CBEJICHUS O MECTE
JKUTEJLCTBA U KOHTAKTHBIX Telle(poHaX.

2.3.3. B MBJIOVY co3npatorcss U XpaHITCA CIEAYIOUIME TPYIIbl JOKYMEHTOB, COACpXKaIue
JaHHBIE O pa0OTHUKAX B €JMHUYHOM WJIM CBOJHOM BHJIE:

2.3.3.1. JIoKkyMeHTBI, COJAEpKalllie TEPCOHAIbHBICE JaHHbIE PAOOTHUKOB (KOMILICKCHI
JIOKYMEHTOB, COMPOBOKIAOIINE MpoIrece 0hOpMIICHUSI TPYIOBBIX OTHOIICHUN MpPU MpUEME Ha
paboty, mepeBoje, YBOJIbHEHHH, KOMIUIEKC MaTepUajoB MO aHKETHUPOBAHUIO, TECTUPOBAHMIO;
MPOBEACHUIO COOECEIOBAHUM C KaHIUIaTOM Ha JIOJKHOCTD; TTOJJTMHHUKN U KOTIMHU MTPUKA30B 10
JUYHOMY COCTaBy; JIMYHBIE Jella W TPYIAOBbIE KHUXKH PAOOTHHUKOB; Jeia, COACpKallue
OCHOBaHHUsI K NpHKa3y MO JUYHOMY COCTaBy; J€Jla, COJAEprKalllie MaTepualbl aTTeCTaluu
pabOTHUKOB; CIY>KEOHBIX paccieOBaHUI; CIPaBOUYHO-MH(POPMAIMOHHBIM OaHK MaHHBIX I10
nepcoHany (KapTOTEKH, >KypHAbl); TOMJIUHHUKA WU KOMHUU OTYETHBIX, AHATUTHYECKUX U
CIIPaBOYHBIX MaTEepHalOB, IepenaBaeMmblx pykoBoactBy MBJIOY; konmum  oT4eToB,
HallpaBsieMbIX B  TOCYJAapCTBEHHbIE OpraHbl CTAaTUCTUKH, HAJOTOBbIE  WHCIEKLHUH,
BBIIIIECTOSIIIINE OPTaHbl YIPABICHUS U JIPYTUE YUPEIKICHUS).

2.3.3.2. JloxymeHrtamusi mno opranusanuu pad6otei MBJIOY (70/KHOCTHBIE WHCTPYKIIHUH
pabOTHUKOB, MPHUKa3bl, pacHopshKeHUs, ykazanus pykoBojactBa MBJIOVY); mokyMeHTHI 1O
IUTAHUPOBAHUIO, YUETY, aHAIN3Y U OTYETHOCTH B 4aCTH palboThl ¢ mepcoHaiom MBJIOY.

3. Coop, 00padoTKa M 3a1IMTA EPCOHAIBHBIX JAHHBIX

3.1. Ilopsiok noay4eHus: NEPCOHANbHBIX TaHHBIX:

3.1.1. Bce nepconanbhbie aanHble pabotHuka MBJIOVY cieayer monydarh y HEro camoro.
Ecnu nepcoHanbHble JaHHBIE PAOOTHHKA BO3MOXXHO MOJYYUTh TOJBKO Y TPEThEW CTOPOHBI, TO
pabOTHUK JOJKEH OBbITh YBEJOMIIEH 00 ATOM 3apaHee M OT HEro JOKHO OBITh MOJYyYEHO
nuchMeHHoe cornacue. JlomkHocTHOE nmio padoTomarenss AOHKHO COOOHIUTh PaOOTHHKY
MBJIOY o mensx, mpeamojaraéMbiX HMCTOYHHMKAX M CIMOCO0aX MOJYyYEeHHs] TMEPCOHATBHBIX
JAHHBIX, a TakKe O XapakTepe TMOIeKAIMNX TOJYYCHUIO TEePCOHATBHBIX JaHHBIX H
MOCJIEICTBUSIX OTKa3a pabOTHHUKA JaTh MMCbMEHHOE COTJIacue Ha UX MOJy4YeHHE.

3.1.2. PaGotonaTtens He MMeeT MpaBa Mody4yaTb M 00pabaThiBaTh MEPCOHANbHBIE JIaHHbBIE
paboranka MBJIOY o0 ero mnoJUTHYECKUX B3TIAAAX, PEIUTHO3HBIX WK (priiocodCcKux
yOeXKICHUSAX, COCTOSSHHHM 370pPOBbSl, WHTHUMHOW JKM3HH. B ciydasX, HEmocpeaCcTBEHHO
CBSI3aHHBIX C BOIIPOCAMHU TPYJIOBBIX OTHOIIEHUM, B COOTBETCTBUU cO cT. 24 KoHcTUTynuu
Poccutickoit @enepanuu paboToaaTenb BIpaBe MOaydaTh 1 00padaThIBaTh JTaHHBIC O YACTHOM
JKU3HU PabOTHHKA TOJIBKO C €ro MUChbMEHHOTO coracus. O0paboTka yKka3aHHBIX MEPCOHATBHBIX
JAaHHBIX PaOOTHUKOB paboToAaTENIeM BO3MOXKHA TOJIBKO C UX COTjacus Tubo 0e3 uX coryiacus B
CIEAYIOIIMX CIydasX: - IEPCOHANIbHBIC JaHHBIC SBISIOTCS OOIIEAOCTYITHBIMU; - TIEPCOHATBHBIC
JAaHHBIE OTHOCSITCS K COCTOSIHUIO 3JI0pOBbsi paOOTHMKAa M uX o0OpaboTka HeoOXoauma ISt



3aIUTHI €0 )KU3HU, 3/I0POBbs WJIM UHBIX )KU3HEHHO Ba)KHBIX MHTEPECOB JTMOO KU3HHU, 310POBbS
WIM MHBIX XU3HEHHO BaXXHbIX WHTEPECOB JPYTUX JIMIl M IOJYyYEHUE cOrjlacusi pabdOTHHKA
HEBO3MOXXHO; - [0 TpPEeOOBAHMIO TOJHOMOYHBIX TOCYJAapCTBEHHBIX OPraHoB B CIydasx,
PEeyCMOTPEHHBIX (efiepaaIbHbIM 3aKOHOM.

3.1.3. Paboronarens BrpaBe 00pabaThIiBaTh MEPCOHAIBHBIC JIaHHBIE PAOOTHUKOB TOJIBKO C MX
NUCBMEHHOTO COIJIacus, JaHHOTO B ycTaHOBJIeHHOH Qopme (IIpunoxenue 1).

3.1.4. [luceMeHnHoe corjacue pabOTHHKA HA 00pAaOOTKY €ro MepCcOHANbHBIX JaHHBIX JIOJKHO
BKJIOYAaTh B ce0s: - (haMHUIINIO, UMsI, OTYECTBO, aJIpeC CyOBEKTa NEPCOHAIBHBIX JAHHBIX, HOMEP
OCHOBHOTI'O JOKYMEHTA, YAOCTOBEPSIOLIETO €r0 JUYHOCTh, CBEJEHHS O J1aT€ BbIJAYM YKa3aHHOTO
JOKYMEHTa WM BBIJIABILIEM €ro OpraHe; - HauMeHoBaHHE ((pamMIIUIO, UMs, OTYECTBO) M ajapec
orepaTopa, IMOJY4alollero corjiacue CyObeKkTa NEpPCOHANbHBIX JAHHBIX; - LEeJdb 00pabOTKH
NEPCOHANBHBIX JIaHHBIX; - MEPEUYEHb MEPCOHAIBHBIX JaHHBIX, HA 00pa0OTKY KOTOPBIX HAeTCs
corjacue cyoObeKTa NEpPCOHAIbHBIX JAHHBIX; - IEPEUEHb JAEUCTBUI C MEPCOHATIBHBIMU JAHHBIMU,
Ha COBEpPIICHHE KOTOPBIX JaeTcs corjacue, oOlee OIMUCaHUuE HCIOJIb3YEeMbIX OIEepaTOpOM
croco0oB 00padOTKM NEPCOHATBHBIX JAHHBIX; - CPOK, B TEYEHHE KOTOPOI'0O JAEHCTBYET COrilacue,
a TaKKe MOPSI0K €ro OT3bIBA.

3.1.5. Cornacue paboTHuKa He TpeOyeTCs B CIEIYIONINX CIydasx: - 00paboTKa mepcoHaIbHBIX
JAHHBIX OCYIIECTBIIIETCS HA OCHOBaHUM TpynoBoro kojekca Poccuiickoit ®enepanuu uiu
MHOTO (efepaJbHOr0 3aKOHA, YCTAHABIMBAIOUIETO €€ 1e/b, YCIOBHS MOJYUYEHHUS MEPCOHAIBHBIX
JAHHBIX U KPYI CYOBEKTOB, NEPCOHAJIbHBIE JIaHHBIE KOTOPBIX MOJUIeKaT o0paboOTKe, a TakkKe
OTIpEJICNIAIONIETO TOJHOMOYMS — paldoTojaTens; - o00paboTKa MEepCOHAIbHBIX JaHHBIX
OCYIIECTBIISIETCS B IEJIAX HCIOJHEHUS TPYJOBOrO JOTOBOpPa; - 00paboTKa MEepCOHAIbHBIX
JAHHBIX OCYHIECTBIISIETCSl JJI1 CTAaTUCTUYECKUX WJIM MHBIX HAy4YHBIX LEJI€H NpH YCIOBHUH
00s3aTeNIbHOTO 00€3JIMYMBAaHUS TEPCOHANBHBIX JIAHHBIX; 00pa0oTKa MEPCOHANBHBIX JaHHBIX
HeoOXoMuMa [IJIsl 3alllMThl JKU3HU, 3JI0POBbS WM HHBIX KU3HEHHO Ba)XHBIX MHTEPECOB
paboOTHUKA, €CIU MOJIyYEHHE €ro corjiacusi HeBo3MoxkHO. 3.2. [Topsanok o6paboTku, nepenayn u
XpaHEHHUS NIEPCOHATBHBIX JaHHBIX:

3.2.1. PaGorauk mpenoctaBisier cekperapro MBJIOY nocroBepHble cBeneHus o cele.
Cexperapp MBJIOY mpoBepseT JOCTOBEPHOCTh CBEACHU, CBEPSISl TAHHBIE, MPEIOCTABICHHBIC
PabOTHUKOM, C UMEIOIIMMHUCS Yy paOOTHUKA JOKYMEHTaAMHU.

3.2.2. B cootBerctBUU co cT. 86, r11. 14 Tpynosoro Koaekca Poccutickoit denepanuu B 1esix
oOecrieyeHus mpaB U cBOOO YeoBEKa U TpaxkaaHnHa PaboTomarens U ero mpeicTaBUuTeIu Mpu
00paboTKe NepCcOHANbHBIX JaHHBIX pPaOOTHUKA JOJKHBI COOJIOATh ClEAyolnue OO0IIue
TpeOOBaHUs:

3.2.2.1. O6paboTKa MepCcoOHATBHBIX JAHHBIX MOXKET OCYIIECTBIATHCS UCKIFOYUTEIHHO B MEIISX
oOecrieyeHust COONIOACHUS 3aKOHOB M HWHBIX HOPMATUBHBIX IPABOBBIX AaKTOB, COJEWUCTBUS
paboTHUKAaM B TPYJ0YCTPOICTBE, OOYUCHHH U TIPOJBIKCHHUH TI0 CITyk0e, o0ecreueHus TMIHOM
0e30macHOCTH pabOTHUKOB, KOHTPOJI KOJMYECTBA M KadecTBa BBHIMOJHIEMON paboOThl U
o0ecrieueHus1 COXpaHHOCTH UMYILECTBA.

3.2.2.2. Ilpu onpeneneHun oobeMa U coepxaHusi o0padaTbIBaeMbIX NEPCOHAIBHBIX JaHHBIX,
PaGotonmarens nmomkeH pykoBojacTBoBaThes Kouctutyrumedn  Poccuiickoit  denepanuu,
Tpynossim kogekcoM Poccuiickoit deaepanuii 1 HBIMU (eepabHBIMU 3aKOHAMHU.

3.2.2.3. Tlpu npuHATUN pEeUIeHH, 3aTparuBaroIMX UHTEpechl paboTHUKa, PaboTromarens He
UMEeT TMpaBa OCHOBBIBATBCS HA TMEPCOHAIBHBIX JIAHHBIX paOOTHUKA, MOJYYEHHBIX
UCKJTIOUYUTENBHO B pE3yidbTaTeé HUX aBTOMATU3MPOBAHHOM OOpabOTKM WM 3JIEKTPOHHOTO
HOJTyYEHUSI.

3.2.2.4. 3amuTa NMepCOHANBHBIX JAHHBIX PAOOTHHUKA OT HEMPABOMEPHOTO MX HMCIOJIb30BAHUS
Wik yTpatbl obecrieunBaercs PabGoTonmatenem 3a cyeT COOCTBEHHBIX CpEACTB B MOPSIKE,
YCTaHOBIIEHHOM (heZiepaibHBIM 3aKOHOM.



3.2.2.5. PaOOTHUKM M UX NPEACTABUTENN AOJKHBI ObITh O3HAKOMJIEHBI MOJI MOIIUCH C
nokymentamu MBJIOY, ycranaBimBarOmuMu TOPSAOK 0OpabOTKM MEPCOHANBHBIX JaHHBIX
pPabOTHUKOB, a Takke 00 MX MpaBax U 00sI3aHHOCTSIX B ATOW 00J1aCTH.

3.2.2.6. PabGoTonarenp 3aKkperuisieT B MpUKa3e M0 OpraHu3alyu pacipeaesieHne 00s3aHHOCTeN
pu 00pabOTKe MEPCOHAIBHBIX JaHHBIX.

3.2.2.7. TpynoBble KHHKKH XpaHSTCS B ceilde.

3.2.2.8. Ilpu 00paboTKe MAaHHBIX C TIOMOUIBIO KOMIIBIOTEpA PEKOMEHIYETCS 3allluIaTh
UMEIOIIE IEPCOHANbHBIE JaHHbIE (DaliIbl TAPOJIEM.

3.2.2.9. 3anpemaercs oOpaboTrka WHGOpPMALMU B MPUCYTCTBUM HHBIX JHI, KPOME JIHII,
MMEIOIIMX MPABO JOCTYIA K IEPCOHAIBHBIM JaHHBIM.

3.2.2.10. Bo Bcex cnydasix 0Tka3 pabOTHHKA OT CBOUX IPaB Ha COXpPAaHEHHUE U 3aIlUTYy TalHBI
HEJICUCTBUTECIICH.

4. Ilepenaya u XpaHeHHe MEPCOHAIBHBIX TAHHBIX

4.1. Ilpu nmepenade mepcoHaNbHBIX JAaHHBIX paboTHuka PaGoTomaTenb AOMKEeH cOOIIOIATH
clelyrolIe TpeOOBaHMS:

4.1.1. He coobmath nepcoHalbHbIE JaHHbIE PAaOOTHUKA TPEThEH CTOpPOHE 0€3 MUCbMEHHOIO
cornacusi pabOTHUKA, 3a WCKIIOYCHHEM CJIy4yaeB, KOrja »JTO HEoOXOIMMO B LEJIX
NpEeIyNIpexKICHUS YIPO3bl )KU3HHU U 3JOPOBBI0 PAOOTHHKA, a TAKXKE B CIydasx, YCTAaHOBIICHHBIX
dbenepabHBIM 3aKOHOM.

4.1.2. He cooOmarh mepcoHaNbHBIC JNaHHbIE PA0OTHMKAa B KOMMEpPUYECKHX IeisiXx 0e3 ero
MMCbMEHHOTO COTJIacHsl.

4.1.3. IlpeaynpeauTs Jdll, MOTYYUBIINX MEPCOHATBHBIE JaHHbIE PAOOTHHKA, O TOM, YTO 3TH
JTAHHBIE MOTYT OBITh UCTIOJIB30BaHBI JIUIIH B LENAX, JIJIT KOTOPBIX OHU COOOIIECHBI, U TPEOOBAThH
OT ATUX JIMIl TOATBEPXKACHHUS TOTO, YTO ATO MpaBWIO coOmoaeHo. Jluma, momxyduBIIne
nepcoHalbHble  JaHHBbIE  PaOOTHHKA, O0S3aHBl  COONMIOAATh  PEXKHM  CEKPETHOCTH
(xkonpuaenunansHocTH). lanHoe IlonoxkeHnue He pacnpocTpaHseTcs Ha OOMEH NMePCOHATbHBIMU
JAHHBIMU PAOOTHUKOB B MOPSJIKE, YCTAHOBIEHHOM (eZiepaJbHbIMU 3aKOHAMHU.

4.1.4. OcymiecTBiiTh Nepeaavdy MepcoHaNbHBIX NaHHBIX paboTHUKOB B mpeneirax MBJIOY B
COOTBETCTBUU ¢ HacTosmuM [lonoxenuem.

4.1.5. PaspemaTh J0OCTyll K TNEPCOHAIBHBIM JaHHBIM PAaOOTHUKOB TOJIBKO CHEIHATBHO
YIOJHOMOYEHHBIM JIMLIAM, [IPU 3TOM YKa3aHHBIE JIUIA JOJDKHBI UMETh IIPaBO MOJYy4aTh TOJIBKO
T€ TIEPCOHAJbHBIC JIaHHbIE Pa0OTHHKA, KOTOPhIE HEOOXOAMMBI ISl BBITIOJHEHUS! KOHKPETHOM
byHKIMY.

4.1.6. He 3anpammBaThe uHOOPMAILIUIO O COCTOSIHUHM 370pPOBbsl paOOTHHKA, 32 MCKIIOYCHUEM
TEX CBEJEHUH, KOTOpPHIE OTHOCATCA K BOMPOCY O BO3MOXXHOCTH BBITIOJIHEHHUS PAOOTHHUKOM
TPYJAOBOU (PyHKIIHH.

4.1.7. llepenaBaTh nepcoHalbHbIE JaHHbIE PAa0OTHHKA MPEACTABUTENSIM pPAOOTHUKOB B
MOpAJIKE, YyCTaHOBJIEHHOM TpynoBbIM KojiekcoMm Poccutickonn denepanuy, U OrpaHUIuBaTh 3Ty
UH(GOPMAIIUIO TOIHKO TEMH MEPCOHATBHBIMH JIAHHBIMH PA0OTHHKA, KOTOPbIE HEOOXOAMUMBI IS
BBITIOJTHCHUS YKA3aHHBIMU MPEICTABUTEISIMU UX () YHKIIUH.

4.2. XpaHeHue U UCII0JIb30BAHHE MTEPCOHATBHBIX JaHHBIX PAOOTHUKOB:

4.2.1. XpaHneHue NepCOHANBHBIX JAHHBIX JOJKHO MCKIIOYATh UX yTPaTy WM HEHaJJIeKalllee
ucrnonb3oBanue. 4.2.2. XpaHeHue, BblJjaua TPYJAOBBIX KHIDKEK (TyOJUKATOB), XpaHEHHUE JTUYHBIX
JIeJl U MHBIX JIOKYMEHTOB, OTpa)KaloUIMX MEepCOHaJIbHbIE JaHHbIE PaOOTHHMKA, BO3JIaraloTcs Ha
3aBEJyIOIIero, cekperaps, paOoTHMKOB apxuBa u Oyxramnrepun MKY «VYmpaienue
oOpasoBanus» r. PyOmoscka.

4.2.3. IlepcoHasibHbIC TaHHBIC PAOOTHUKOB BMECTE C HEOOXOAMMBIMU TOKYMEHTAMH OCTAOTCS
y paboTtoartesns WM JIMlla, OTBETCTBEHHOTO 3a OQOpPMIICHHE NMpUEMa U XPAaHEHUS JUYHBIX JIell
paboTHUKOB. [lopsioK XpaHEHUS! TPYAOBBIX KHUKEK YCTAHOBJICH HHCTPYKITUEH.

4.2.4. Paboromatenp oOecrneyrBacT XpaHEHHE MEPBUYHBIX JOKYMEHTOB, CBS3aHHBIX C
paboToil - AOKYMEHTalMW O Y4YeTy TpyAa, KaapoB U OIUIaThl TpyJda B opraHnuzanuu. B



oyxranrepun MKV «¥Ynpasnenue oOpazoBanus» r. PyOIioBcka XpaHsATCS TOKYMEHTBI 110 yYETY
UCIIOJIb30BAHMS pab0Yero BpEMEHHU U pacyeTaM ¢ IEPCOHATIOM 110 OIJIaTe Tpya.

4.2.5. [lepcoHanbHble JaHHBIE PAOOTHUKOB MOTYT OBITh MOJY4YE€HBI, IPOXOIUThH JAIbHEUIITYIO
00paboTKy M mepefaBaThCs Ha XpaHEHHE KaKk Ha OyMa)KHBIX HOCHTEIAX, TaK U B JIEKTPOHHOM
BUJIC.

4.2.6. Ilpu nosy4yeHUU NEPCOHAIBHBIX JAHHBIX HE OT paOOTHUKA (32 UCKIIOYEHUEM CIy4aes,
€CIM TepCOHAIbHbIE JaHHble ObUIM MPENOCTaBleHbl pabOTOAATENI0 HAa OCHOBAHHUHU
dbenepasibHOTO 3aKOHA WM €CIU MEpPCOHAJbHBIE JaHHBIC SIBISIOTCA OOIIEAOCTYITHBIMU)
paboTonarens OO0 Hadajla OOpaOOTKM TAaKUX NEPCOHAIBHBIX JAHHBIX O0S3aH NIPEIOCTaBUTh
pabOTHUKY CIEIYIONTYI0O HHPOPMAIHIO:

- HauMeHoBaHue (haMuiIKs, UMsI, OTYECTBO) U aJIpec orepaTopa Win ero npecTaBUTes;

- 1e7Ib 00pabOTKU NMEPCOHAIBHBIX JAHHBIX U €€ IPAaBOBOE OCHOBAHME;

- IpeArnoIaraeMble MOJIb30BaTENN IEPCOHAIBHBIX JAHHBIX;

- mpaBa cyObeKTa MEPCOHAIBHBIX JaHHBIX, ycTaHoOBIeHHble DenepanbHbIM 3akoHOM «O
MEePCOHANBHBIX AaHHBIX» OT 27.07.2006 Nel152-D3.

5. locTyn K MepCcOHAJTIBLHBIM JaHHBIM PA00OTHUKOB

5.1. IIpaBo mocTymna K nmepcoHaNbHBIM JaHHBIM paboTHUKOB B MBJIOY nmeroT:

- 3aBEIYIOLINM;

- 3aMECTUTENb 3aBeayomero no BMP;

- CeKpeTaphb;

- COTPYAHUKHU OyXTalTEPHH.

5.2. 3aBeAymwoluid U CEKpPETaph MUMEIOT MPABO JOCTyHa KO BCEM IMEPCOHAIBHBIM JaHHBIM
paboTHHKA; 3aMecTUTeNb 3aBeayromiero mo BMP - k cBeaeHusiM o kBamudukamnuu, cTaxe
paboThl, HATUYHH METOJUYECKUX Pa3pabOTOK; COTPYIHUKU OyXTrajTepuu - K CBEICHUSM O
CITy’kKeOHOM TIOJIO)KEHUH, 3aHUMAaeMOM JIOJDKHOCTHOM Harpy3Ke, COCTaBE CEMbH, CBEIIEHUSM O
3apa0OTHOH IUIaTe, HAYKMCIIEHUIO HAJIOTOB M MHBIX 00S3aTENbHBIX IUIATEXKEH, K CBEJCHUSM O
KBaJIM(DUKAIH, cTaxe padOThl, HATUYUU METOJIMYECKUX Pa3pabOTOK.

5.3. Pa6orank MBJIOY umeer npaso:

5.3.1. [lony4aTh JOCTYN K CBOMM MEPCOHAIBHBIM JIAHHBIM U O3HAKOMJICHHUE C HUMHU, BKJITIOYAs
npaBo Ha O€3BO3ME3AHOE IMOJIyYeHHME KOMUW JH000W 3amucH, coAep alled MepcoHabHbIE
JaHHBIE PaOOTHHUKA.

5.3.2. TpeboBatrh oT PabGoromarenss yTOYHEHUS, UCKIIOUCHHUS WM WCIPABJICHUS HETIOJIHBIX,
HEBEPHBIX, YCTapeBIINX, HEIOCTOBEPHBIX, HE3aKOHHO TMOJYYCHHBIX WA HE SIBISIOMINX
HeoOXoauMbIMU 1J1st PaGoTonaTenst mepcoHaNbHBIX JaHHBIX.

5.3.3. [lonyuyats ot PaGoTomarens :

- CBEJICHUS O JIMIaX, KOTOPhIE UMEIOT JOCTYI K MEPCOHATBHBIM JJAHHBIM UM KOTOPHIM MOKET
OBITh MPEOCTABIIEH TAKOM JOCTYTI;

- IepeveHb 00pabdaThIBAEMBIX MIEPCOHAIBHBIX TAHHBIX U UCTOYHUK WX MMOTYYCHUS;

- CpoKHu 00pabOTKM NMEPCOHATBHBIX JIAHHBIX, B TOM YHCJIE CPOKU UX XPAHECHHUS,

5.3.4. TpeGoBatp u3BemieHus: Paboromarenem Bcex JWIl, KOTOPHIM paHee ObUIM COOOIIEHBI
HEBEPHbIE WWJIM HEMOJHBIE TMEepCOHAIbHBIE JaHHbIe, 000 BCEX TMPOU3BEJACHHBIX B HHX
UCKIIIOUCHUSX, MCHPABICHUSAX WIM AomnonHeHusx. 5.3.5. OOxanoBaTh B YINOJTHOMOYEHHBIN
OpraH IO 3allUTe TMpaB CYOBEKTOB TMEPCOHATBHBIX JaHHBIX WM B CyJAeOHOM TMOpPSIKE
HEeMpaBOMEpHbIE JeHCTBHUS uiau Oe3aeiicTBus PabGoTtomarens mpu oOpaboOTKe W 3alUTE €ro
MEPCOHANIbHBIX JAHHBIX.

5.4. KommpoBaTh W JenaTh BBHIMHCKHA TEPCOHATBHBIX JIAHHBIX Pa0OTHHKA pasperniaeTcs
UCKJTIOYUTENIBHO B CITYKEOHBIX LIEJISX C MUCbMEHHOTo paspenienus PaboTonarens.

5.5. Tlepenaua nHbOpMaIiU TPEThEH CTOPOHE BO3MOXKHA TOJILKO MPU MUCHbMEHHOM COTJIAaCHHU
pabOTHHKOB.



6. OTBeTCTBEHHOCTD 32 HAPYLLIEHHE HOPM, PeryJIMPYIOIUX 00padoTKy M 3a1UTy
NMEePCOHAJIBHBIX JAHHBIX

6.1. PaborHuku MBJ/IOY, BUHOBHBIE B HAapyIICHHWH HOPM, PETyJHUPYIONIUX IMOJIy4YeHHUeE,
00paboOTKy M 3alUTy NEPCOHATBHBIX JAHHBIX pa0OTHHKA, HECYT AUCIHUIUIMHAPHYIO
aIMUHUCTPAaTUBHYIO, TPAXKIAHCKO-NIPABOBYKD  HWJIM  YIOJIOBHYIO  OTBETCTBEHHOCTH B
COOTBETCTBUU C (eJIepaIbHBIMU 3aKOHAMU.

6.2. 3aBenyronnii 3a HapylieHHE HOPM, PETYIUPYIOMIUX MOJy4YeHHe, 00pabOTKy U 3alluTy
NEPCOHANBHBIX JAHHBIX pa0OTHHKA, HECET aJMUHUCTPATUBHYIO OTBETCTBEHHOCTh COIJIACHO CT.
5.27 n 5.39 Kogekca 00 agMUHUCTpAaTUBHBIX NpaBoHapymeHusix Poccuiickoil denepanuu, a
TaKk)K€ BO3MEIIAET pabOTHUKY yIepO, MPUYMHEHHBIH HEMPaBOMEPHBIM HCIIOIB30BAHUEM
uH(pOpMaILUU, coiepKallel mepcoHalbHble JaHHbIE pabOTHHUKA.



[Tpunoxenue Ne 1

OHepaTop: YHpaBHeHI/Ie Anraiickoro Kpasd 110 06pa3013aH1/I}0 " acjiaM  MOJIOACKHU

COI'TTACHE

CyOBeKTa MePCOHANIbHBIX JaHHBIX HAa 00pab0TKY CBOMX JIaHHBIX

Hacmosuwyee coenawenue ogopmnsemes 6 coomeememeuu ¢ mpebosanuamu cm.9 Dedepanivrozo
saxona Poccutickou @edepayuu om 27 utons 2006 200a'Ms 152-D3 «O nepconanbhvix OaHHBIXY.

@®.1.0. (MoaHOCTHIO):

Anpec:

[TacnopT unu UHOU JOKYMEHT, YAOCTOBEPAIOIIUHN JINYHOCTD (HOMEP
JIOKYMEHTA, CBEJICHUS O JIaTe BbIaue U OpraHe, BbAABIIEM JTOKYMEHT):

WNHH (nomep noxymeHTa, CBEICHUSI O J1aTe BblJJaye U OpraHe, BbIIABIIEM JOKYMEHT):

HOMep CTpaxoBOIo NICHCUOHHOI'O CBUACTCIILCTBA:

( mpu He0OX0TUMOCTH)

Hacrosimum ~ mpenoctaBnsito  coracue  Omeparopy  Ha  00paOOTKY ~ CBOMX  MEPCOHAJBHBIX
JaHHBIX, a WMEHHO - ¢aMuwiIus, UuMs, OTYECTBO, aJpec JKUJIOr0 I[OMEIIEHHUs, MaCIOPTHHIE
nannele, WMHH, HOMep IEHCHOHHOIO  yIOCTOBEPEHMs, CTOMMOCTH  OKAa3aHHBIX  yCIYyr, HOMeEp
pacyeTHOro cyera B KOMMEpUYECKOH OpraHu3aluM, C Lelblo cOopa CTaTUCTUYECKUX JAHHBIX, IS
uH(popMaluy, Kacarolencs npodeccuoHaIbHON

JeSITETbHOCTH (TOTIONHUTH eciu TpeOyeTcs).

[lepeuenp necTBHII € TEPCOHAIBHBIMU JaHHBIMH (00pabOTKa) oOmpeaensieTcss B COMJIacHO CT. 3
@®enepanbHoro 3akoHa Poccuiickoit @enepanuu ot 26 mronsa 2006 roma Ne 552-03 «O mnepcoHanbHbBIX
JAHHBIX». CcOOp, CHUCTEMaTH3alMio, HAKOIUICHWE, XpaHEHWe, YTOuHEeHHEe (OOHOBJICHHME, W3MEHEHHE),
UCTIOJIb30BaHUE, PACIpPOCTpaHEHUE (B TOM 4YHCIe Iepenady), o0e3IMuuBaHue, OJOKUPOBAHUE, YHUUTO)KEHHE
NEPCOHAIBHBIX TaHHBIX.

O0paboTka nepcoHaIbHBIX JaHHBIX OneparopoM BO3MOXKHA KaK ¢ MCHOJIb30BaHUEM aBTOMATH3alMM TaK U
0e3 UCMOIb30BaHUS TAKUX CPEJICTB.

Pacnipoctpanenue (mepenaya) MEpCOHATBHBIX JAHHBIX MOMKET MPOM3BOAUTHCS Mexay OnepaTopom,
OpraHaMH IO COLMAJIbHOM 3alllUTe HACENIEHUs, KPEIUTHBIMU OpPraHU3aLUsSMHU, UCIOJHUTEIbHBIMU OpraHaMH
AnTaiickoro Kpas, OpraHaMy MECTHOT'O CaMOYITPABJICHUS U
MHBIMU OPTaHU3aALUAME (YUPEKICHUSIMH ), (Oononanums ecnu
mpebyemcs, 3a UCKIIOUeHUueM Clyydes, Ko2oa coziacue cyovekma He mpedyemcs (cm.6 Nel52-D3), B nensax
MCIIOJTHEHUS 3aKJIFOUEHHBIX UMHU COTJIAIIEHUH U IOTOBOPOB, B Mpejenax MOJTHOMOYMM, MPEIOCTaBICHHBIX UM
B COOTBETCTBUU C 3aKOHOJATENLCTBOM Poccuiickoit @eaepannu u AnTaiicKoro kpasi.

Hacrosee cornaimenue 1eficTByeT Ha CPOK MOETO MPOKUBAHUS B AJITaliCKOM Kpae.

Mae u3BectHO, uTo Hactosmee COI'JIAIIIEHUE Ha 06paboTKy MepCOHATbHBIX JAaHHBIX MOXKET OBITH MHOIO

OTO3BaHO ITyTEM HaNpaBJICHUs MUCbMEHHBIX 3asBJICHUH B aapec Oneparopa.

Hara: « » 20 (JTMYHAs OATHCH)

(pacmmgpoBka)
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